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Holidays
The Caribbean Spice Company recognizes 8 holidays a year during which the office is closed and employees receive the days as paid time off: Memorial Day, July 4th, Labor Day, Thanksgiving (Thur & Fri), Christmas and Christmas Eve, and New Year's Day.  If a holiday falls on a weekend day, an alternate day will be given.  
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Employees receive 5 days of sick time a year.  Sick time does not roll over at the end of the year.   If taking a sick day, call your manager directly on their cell phone.    
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Employees are not eligible to take any vacation time until after the first six months of employment, at which time you will be entitled to two (2) weeks per year.  Employees cannot take vacation days that they have not yet accrued.  However, at manager’s discretion an employee may be approved to take up to 1 day prior to accruing it. 

Employees can rollover up to 1 week of vacation time a year.  Employees cannot have more than 4 weeks of vacation accrued in 1 year, and must take any additional accrued time prior to the end of that year.  Any vacation time beyond the 4 week maximum (or 1 week rolled over) will be lost at the end of the year if not taken.
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CSC’s pay cycle is twice a month with salaries being paid on the 1st and 15th of every month.  Employees have the option to have their paycheck’s paid out via direct deposit into their bank accounts.  Contact Human Resources for all applicable forms to set up direct deposit.  


